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Service Provider

SPICK & SPAN
Our prosperity lies in your satisfaction

TM

EMPLOYEE
PHOTO

¼kçé ¼kõ½ sõð©Ã Ã½kD
EMPLOYMENT OF STAFF APPLICATION

ØÃBì
Name

>Íç> / ïðkì ØÃBì
Father / Husband Name

¶D\V ØÃBì
Mother Name
Å̧©A ¼>] / kBm

Date of Birth / Age

ÃVoªD
Sex

]ò\ð Wçé
Marital Status

ï_s >z]
Education Qualification

Religion
\>D

ÛV]
Caste

\VWéD / åV|
State / Country

W«Í>« xïkö
Permanent Address

>uïVoï xïkö
Temporary Address

¶çé¼ÃE ṏ
Mobile Number

t[ªÞÄ_
E-mail

g>Vì ṏ
Aadhar Number

gkðÝ][ ØÃBì 
Name of the Document 

\u®D gkð ṏ
And Document Number

z|DÃ ¶âç¦
Ration Card

g>Vì ¶ç¦BVá ¶âç¦
Adhar ID Card

W«Í>« ïðÂz ṏ ¶âç¦
PAN Card

{â|ªì cö\D
Driving License

ÃVü¼ÃVìâ (ï¦¡ßæâ|)
Passport

kVÂïVáì ¶ç¦BVá ¶âç¦
Voter ID

Ã½©A ÄV[¤>µ \u®D \]©ØÃõ Ãâ½B_
Education Certificate and Mark Sheet

kºþÂ ïðÂz AÝ>ïD
Bank Pass Book

å¦Ýç> ÄV[¤>µ
Conduct Certificate

¼ÃVÜü ÄöÃVì©A ÄV[¤>µ / Police Verification Certificate

cºï̂ *m ïVk_ WçéBÝ]_ kwÂzï̂ °mD WKçkl_ Ö_çé 
[̈Ãç> c®] ØÄFm ¶>uïVª gkðÝç> Ä\ì̧Âï ¼kõ|D.

You should submit the police verification certificate from local police station.

\]©ØÃõ
Score

ï_s >z] \u®D >«D
Qualification and Grade

Ãl[Å ïVéD
Education Period

Ã̂¹ / ï_Ùö / Ã_ïçéÂ ïwïD
School / College / University

Since 1979

ï_s >z] / EDUCATION QUALIFICATION

g>V« gkðºï̂ d ïâ¦VB\Vï ÖçªÝm ÖòÂï ¼kõ|D
Documents Evidence - Should be enclosed herewith

·B sk«ºï̂ / PERSONAL DETAILS

Application No. : S&S Branch :



ØÃBì
Name

¼kçé 
Job Position

W®kªÝ][ ØÃBì
Organisation

xïkö
Address

Ø>V¦ìA ṏ
Contact No

t[ªÞÄ_
E-mail

1. 2.

IFSC z¤X| ṏ
IFSC Code Number

ïðÂz çkÝ]ò©Ãkö[ ØÃBì
Name of Account Holder
ïðÂz ṏ
Account Number

kºþl[ ØÃBì
Name of the Bank

þçál[ ØÃBì
Name of the Branch

kºþ xïkö
Bank Address

Àºï̂ Ä*ÃÝ]_ ÃèAöÍ> Ö«õ| W®kªÝ][ x>éV¹ï¹[ sk«ºïçá ¶¹Âï¡D. Àºï̂ Öç> 
ØÄFB x½Bs_çé [̈ÅV_, >B¡ ØÄFm cºïÓÂz Ø>öÍ> Ö«õ| åÃìï¹[ sk«ºïçá ØïV|Âï¡D.

Please give the names and address of your two most recent employers (if applicable). If you are unable to do this, please 
clearly outline who your references are.

xÍ>B ÃèAöÍ> W®kªÝ][ ØÃBì \u®D xïkö
Previous company name and address

ÃèAöÍ> Ã>s
Position Held

¼kçéÂz ¼ÄìÍ> ¼>]
Joining Date

ÄDÃáD (ÄDÃá «æm ÖçðÝm ÖòÂï ¼kõ|D)
Salary (The receipt of the pay slip should be enclosed herewith)

Ãèl_ ÖòÍm séï ïV«ðD
Reason for leaving

Ãèl_ ÖòÍm séþB ¼>]
Leaving Date

ÃèAöÍ> ¼kçéçB Ãu¤B sáÂïD
Brief description of Duties

xÍç>B PF / UAN ṏ
Existing PF / UAN NUMBER

xÍç>B ESIC ṏ IP
EXISTING ESIC IP NUMBER

sõð©̧ÂzD ¼kçél[ ØÃBì
Name of the Job to be applied for

Àºï̂ ©̈Ã½ ÖÍ> ¼kçéÂz kÍyìï̂
How were you come to this job?

·B ¼>¦_
Self-search

ÄJï kçéÝ>áD
Social Website

ÃÝ]öÂçï Jé\Vï
Through the Newspaper

Ø>öÍ> åÃì Jé\Vï (>B¡ ØÄFm ØÃBç«Â z¤©̧¦¡D)
By a known person (please specify name)

»aBì Jé\Vï (>B¡ØÄFm ØÃBç«Â z¤©̧¦¡D)
By the Spick & Span employee (please specify name)

\uÅçk (>B¡ ØÄFm z¤©̧¦¡D)
Other (please specify)

( ¿̈>¡D / Writing) :

kºþ \u®D þçál[ xïkö -  Bank & Branch Address Details

Ãèl[ sk«D / Job Details

xÍ]B Ãèl[ sk«D / EMPLOYMENT WORK HISTORY

cºïçá å[ÅVï ¶¤Í> åÃìï¹[ sk«ºï̂
REFERENCE PERSON



»aBì sk«ºï̂ \u®D »aBì k«éV® - Employee Details and Employee History

WìkVï ¼\éVáì
Executive Manager

¼\éVáì (\M>káD)
Manager (HR)

ØÃBì - Name

ÃèBVáì z¤Xâ| ṏ - Employee Code No.

Ã>s - Designation

ÃèAö¥D Ö¦D - Workplace

sõð©Ã>V«ì çïØBV©ÃD
Applicant’s Signature

Ö¦D
Place

¼>]
Date

}

}

åV[ ÖÍ> sõð©ÃÝ]_ ¶¹Ým̂á ¶çªÝm >ïk_ïÓD cõç\BVªm [̈® ÄV[Å¹Âþ[¼Å[. åV[ 
ÖÍ> sõð©ÃÝ]_ ¶¹Ým̂á >ïk_ïÓD >kÅVªm M̈_, [̈çª Ãèl_ ¶\ìÝmk>uz x[¼ªV ¶_ém 
¶>uz [̧¼ªV Ø>öB ¼åìÍ>V_ c¦ª½BVï Ãèl_ ÖòÍm Ãè ÀÂïD ØÄFms¦éVD [̈Ãç> °u®ØïV̂þ¼Å[. 
åV[ ¼\¼é ¶¹Âï©Ãâ|̂á ¶çªÝm >ïk_ïÓD ÄöÃVìÝm ¶ºÿïöÝm ĉ¼á[.

I certify that information contained in this application is true and complete. I understand that information may be grounds for not 
hiring me or for immediate termination of employment at any point in the future if I am hired. I authorize the verification of any or all 
information listed above.

ü̧Â & ü¼Ã[ W®kªD [̈Ðç¦B ·B gkðºïçá ¶kìï̂ ïèMl[ \u®D ïVþ> gkðºïáVï 
¼ÄtÝm çkÝmÂØïV̂á åV[ ÄD\]Âþ[¼Å[.

I agree that  SPICK & SPAN can create and computer and paper records of my personal data and that this can be processed 

and stored.

¶Kkéï cÃ¼BVïÝ]uz \â|D - FOR OFFICE USE ONLY

SPICK & SPANSPICK & SPAN
ü̧Â & ü¼Ã[ü̧Â & ü¼Ã[

s]xçÅï̂ \u®D WÃÍ>çªï̂ / TERMS AND CONDITIONS
1) åV[ ÖÍ> sõð©Ã Ã½kÝ]_ ¶¹Ým̂á ¶çªÝm >ïk_ïÓD cõç\BVªm [̈® c®] í®þ[¼Å[.

All the information furnished in this application from is true to the best of my knowledge.

2) åV[ ÃèAö¥D ü̧Â & ü¼Ã[ W®kªÝç> Ãu¤B >ïk_ïçá BVö¦xD Øk¹l_ íÅ\Vâ¼¦[
I assure that will never disclose any official information to any outsider about Spick & Span Company.

3) ü̧Â & ü¼Ã[ W®kªÝ]uz ]̈«Vï Í̈> Îò >kÅVª xBuEl_ ~|Ã¦ \Vâ¼¦[. ¶©Ã½ åV[ >̈Vkm >kÅVª xBuEl_ 
~|Ãâ¦V_ W®kªD [̈ *m >zÍ> Äâ¦ å¦k½Âçï |̈ÂïéVD [̈Ãç> Î©AÂ ØïV̂þ¼Å[.
I will not engage myself in any wrong attempt against the Spick & Span Company. If any of my action is against the interest of Spick & Span 
Company, I agree for any appropriate legal action against me by the company.

4) åV[ Ãè©Aö¥D mçÅ ÄDÃÍ>\Vï WìkVïD í®D ¶çªÝm ¼kçéïçá¥D ï¦ç\ >kÅV\_ ØÄFm x½©¼Ã[ [̈Ãç> 
c®] í®þ[¼Å[.
I will obey all instructions given by company official in my nature of duty and serve dutifully.

5) ü̧Â & ü¼Ã[ W®kªÝ][ cBì ¶]ïVöï̂ Ö|D ¶çªÝm ïâ¦çáïçá¥D Í̈> Îò>ç¦¥D Ö_éV\_ ØÄFm 
x½©¼Ã[.
I will obey all orders given by higher officials of the Spick & Span Company without any hesitation.

6) åV[ ÃèAö¥D Ö¦Ý]_ cBì ¶]ïVöï̂ \u®D Äï »aBìïÓÂz Í̈> Îò Öç¦¥® Ö_éV\_ [̈ ÃèçB \â|D 
ØÄF¼k[.
In the working place, I will do my job without interference to top executives and their collogues.

Ø\VçÃ_ ṏ ¶_ém t[ªÞÄ_
Mobile Number or Email

xïkö
Address

cÅ¡xçÅ
Relationship

ØÃBì
Name

z|DÃ åÃö[ gkðºïáVª ¼«r[ ïVì|, kVÂïVáì ¶ç¦BVá ¶âç¦,  g>Vì ïVì|, kºþ ÃVü AÝ>ïD 
¼ÃV[ÅkuçÅ ÖÍ> sõð©ÃÝm¦[ ïâ¦VB\Vï ÖçðÝm ÖòÂï ¼kõ|D.
Family Member’s Documents such as Ration Card, Voter Card, Aadhar Card, Bank Pass Book etc. must be attached with is application

c®] ¶¹Ý>_  - DECLARATION

z|DÃ c®©̧ªìï̂ sk«ºï̂ -  FAMILY MEMBERS DETAILS



7) ª̈Âz ØïV|Ým̂á ¼å«Ýç> >kÅV\_ ïç¦̧½Ým ÄöBVª ¼å«Ý]_ ÃèÂz ØÄ[® ÃèçB Ø>V¦ò¼k[.
I will strictly follow the working time and be regular in my duties.

8) åV[ xçÅBVª ïV«ðD Ö_éV\_ s|xçÅ |̈Âï \Vâ¼¦[.
I will not take leave without proper reason

9) åV[ s|xçÅ |̈©Ã>Vï ÖòÍ>V_ Îò åV̂ x[íâ½¼B ü̧Â & ü¼Ã[ W®kª ¶]ïVöï¹¦D xçÅBVï Ø>ösÝmsâ| 
[̧A s|xçÅ |̈©¼Ã[ [̈Ãç> c®] í®þ[¼Å[.

If I need to take leave, I will inform Spick & Span officials well in advance and get their approval.

10)åV[ s|xçÅ |̈Ý>V_ ¶Í> åVâï¹[ »]B Ø>VçïçB ü̧Â & ü¼Ã[ W®kªD [̈ ÄDÃáÝ]_ ½̧Ým ØïV̂áéVD.
In case of leave the leave amount, Spick & Span Company can deduct from my salary.

11) ª̈Âz ü̧Â & ü¼Ã[ W®kªD ¶¹ÂzD æòç¦ \u®D ¶ç¦BVá ¶âç¦çB >kÅV\_ ÃèÂz kòD¼ÃVm ¶èÍm 
kò¼k[.
I will wear the Spick & Span company uniform and ID card while on duty.

12) ü̧Â & ü¼Ã[ W®kªÝ][ ¼>çkÂïVï, åV[ ÃèAö¥D Ö¦Ý]_ ÖòÍm ¼kØÅVò Ö¦Ý]uz [̈çª Ãè \VuÅD 
ØÄF>V_ ¶ç> °u® ÃèAö¼k[ [̈Ãç> Î©AÂØïV̂þ¼Å[.
In case of necessity of work of the company I agree for transfer to any other place as maybe instructed by Spick & Span official.

13) åV[ Ãèl_ ¶_éV> ¼å«D, ÃBðD ØÄF¥D ¼å«D ¼ÃV[Å ¼å«Ý]_ ª̈Âz °>Vkm sÃÝm ¼åìÍ>V_ ü̧Â & ü¼Ã[ 
W®kªD ¶>uz ØÃV®©A °uÂïVm [̈Ãç> Î©AÂ ØïV̂þ¼Å[.
The Spick & Span Company will not take responsibility for any damage / loss suffered during out of duty hours.

14)åV[ xçÅBVª ïV«ðD Ö_éV\_ ü̧Â & ü¼Ã[ W®kªÝ]¦D x[ ÃðD ØÃÅ\Vâ¼¦[ ¶©Ã½ åV[ ØÃòD ÃðÝç> [̈ 
ÄDÃáÝ]_ ÖòÍm x¿km\Vï |̧Ým ØïV̂áéVD.
I will not demand for advances unnecessarily and too often. In the event of payment of advances I agree, that the amount so paid can be deducted 
in total amount from the current month salary itself by Spick & Span Company.

15) åV[ Ø>V¦ìßEBVª s|xçÅ |̈Ý>V¼éV \u®D ]ºïâþwç\ åVâï¹_ ü̧Â & ü¼Ã[ W®kªÝ]uz x[ ¶¤s©A 
¶¹ÂïV\_  s|xçÅ |̈Ý>V¼éV, ÄM \u®D QVlu®Âþwç\ åV¹[ »]BÝç> ü̧Â & ü¼Ã[ W®kªD ½̧Ým 
ØïV̂áéVD [̈Ãç> c®] ¶¹Âþ[¼Å[.
I agree that the Spick & Span Company can deduct Saturday & Sunday wages from my salary if I take leave either continuously or on Mondays 
without prior intimation by the Spick & Span Company.

16) åV[ Ãèl_ ÖòÍm åV[ sézkm [̈ÅV_ Îò \V>Ý]uz x[íâ½¼B ü̧Â & ü¼Ã[ W®kªÝ]¦D «V÷ªV\V ï½>D 
Ä\ì©̧Ýmsâ| Å̧z Ãèl_ ÖòÍm séz¼k[ [̈Ãç> c®] í®þ[¼Å[.
I agree that, if I want to resign my job I will inform to Spick & Span Company before one month and submit my resignation letter.

17) åV[ Ãèl_ ÖòÍm séï sòḐªV_ Öç¦l_ Ãèl_ ÖòÍm séþ s¦V\_ ¶Í> \V>Ýç> x¿km\Vï ÃèçB 
WçÅ¡ ØÄFmsâ| [̧A séþ s|¼k[ [̈Ãç> c®] í®þ[¼Å[.
I assure you that, I will not withdraw from the work in the middle of the month but I will complete my work till the end of that month.

18) åV[ Ãèl_ ÖòÍm sézD ¼>]l_ ü̧Â & ü¼Ã[ W®kªÝ]uz ØÄKÝ> ¼kõ½B x[ ÃðD °>Vkm ÖòÍ>V_ [̈ 
ÄDÃáÝ]_ ÖòÍm ½̧Ým ØïV̂áéVD [̈Ãç> c®] í®þ[¼Å[.
I assure you, that upon my resignation if any amount is due by me to Spick & Span Company, the company can deduct the amount from my final 
salary.

19) åV[ Ãèl_ ÖòÍm sézD ¼ÃVm ü̧Â & ü¼Ã[ W®kªÝ][ ¶ç¦BVá ¶âç¦, æòç¦ \u®D \uÅ ØÃVò̂ïçá 
W®kªÝ]¦D Î©Ãç¦Ým s|¼k[ [̈Ãç> c®] í®þ[¼Å[. ¶©Ã½ åV[ Î©Ãç¦Âï >k¤ªV_ ü̧Â & ü¼Ã[ 
W®kªD [̈ *m >zÍ> å¦k½Âçï |̈ÂïéVD [̈Ãç> Î©AÂ ØïV̂þ¼Å[.
On my resignation from the job I agree to surrender the uniform, Identity Card or any other materials belonging to Spick & Span Company. If I do 
not surrender the above items, the Spick & Span Company can take appropriate action against me.

20) [̈ *m ïVk_ WçéBÝ]_ zuÅ kwÂzï̂ m̈¡D Ö_çé [̈Ãç> c®] ØÄF¥D kçïl_ ¶>uÂïVª ÄV[¤>µïçá 
ü̧Â & ü¼Ã[ W®kªÝ]¦D Ä\ì©̧Ým s|¼k[.
I will submit to Spick & Span Company the police verification certificate from my area police station mentioning that there is no criminal case 
against me on police record.

21) W®kªÝ][ åV[ ÃèAö¥D ¼ÃVm ü̧Â & ü¼Ã[ W®kªD ª̈Âz ¶¹ÂzD gkðºïçá çkÝ¼>V ¶_ém ü̧Â & 
ü¼Ã[ W®kªÝ][ ØÃBç« cÃ¼BVï©Ã|Ý]¼BV kºþ \u®D \uÅ Ö¦ºï¹_ ï¦[ Ø>Vçï ØÃÅ\Vâ¼¦[, ¶©Ã½ åV[ 
°>Vkm ï¦[ Ø>Vçï ØÃuÅ ÖòÍ>V_ ¶Í> ï¦[ Ø>VçïÂz ü̧Â & ü¼Ã[ W®kªD Í̈> kçïlKD ØÃV®©A °uïVm 
[̈Ãç> Î©AÂØïV̂þ¼Å[.

While on duty I will not use either the Spick & Span company name or any other company document for my personal benefit from the Banks, or 
others and Spick & Span Company will not be responsible for such loan payment.

22)åV[ >u¼ÃVm ¼Ä« sòDAD ¼kçé, Î©ÃÍ> »aBì [̈Ãç> å[ÅVï åV[ ¶¤¼k[. gçïBV_ W®kªÝ]uz ]̈«Vï 
Ø>VauÄºï ¶ç\©Aï¹_ (RMB[) ¼Ä«\Vâ¼¦[ \u®D ü̧Â & ü¼Ã[ W®kªÝ][ Jé\Vï åV[ Ãè Aö¥D Ö¦Ý]_ 
ÃèÂz xBuE ØÄF>_ ª̈ Í̈> Îò ïVöBÝ]uzD ~|Ã¦ \Vâ¼¦[.
I understand that I am purely a contract employee in Spick & Span Company and that I will not join any Union against Spick & Span Company and I 
will not also try for any permanent job in the palace where I am posted by Spick & Span Company.

23)åV[ W®kªÝ]_ ÃèAö¥D ¼ÃVm åV[ °>Vkm >k® ØÄF>V¼éV ¶_ém [̈ å¦k½Âçïï̂ Äö Ö_éV\_ ÖòÍ>V¼éV 
ü̧Â & ü¼Ã[ W®kªD [̈çª Ãèl_ ÖòÍm W®Ý]s¦éVD [̈Ãç> c®] í®þ[¼Å[.
I agree that Spick & Span Company can dismiss me from the job for any act of misdeed or misbehaver / disobedience.

24)ü̧Â & ü¼Ã[ W®kªD 1 ¼>] x>_ 10 ¼>] kç« Í̈> ¼>]lKD ÄDÃáD ØïV|Ý>VKD ØÃu®Â ØïV̂¼k[ [̈Ãç> c®] 
ØÄFþ[¼Å[.
I agree to receive my salary from Spick & Span Company between 1st and 10th of suceeding month.

25)ü̧Â & ü¼Ã[ W®kªÝ][ WÃÍ>çªï̂, W®kªD ¶¹ÂzD »]BD \u®D ¼\¼é z¤©̧â|̂á ¶çªÝm 
WÃÍ>çªïÓÂzD câÃâ| [̈ x¿ \ªm¦[ ÖÍ> ÃèçB åV[ ØÄFB ÄD\]Âþ¼Å[.
I accept that I will abide by the Spick & Span Company terms and conditions and for the salary including terms and conditions mentioned above by 
Spick & Span Company and I assure you that I will devote my services sincerely for the betterment of the Company.

Ökìï¹[ x[Mçél_ sõð©Ã>V«ì çïØBV©ÃD
In the Presence of Applicant’s Signature

ü̧Â & ü¼Ã[ ¶]ïVö ØÃBì sõð©Ã>V«ì ØÃBì
Name of the Spick & Span Official Applicant’s Name

åV̂ Date_________________________ åV̂ Date_________________________

Ö¦D Place________________________ Ö¦D Place________________________
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